
MANAGING YOUR SUBSCRIPTION OPTIONS 
(Below are instructions for how you can change certain subscription settings as your email address, temporary suspension of 

receipt of IWMF-TALK emails, whether to receive IWMF-TALK messages as they are sent – or in a once-daily digest format, etc.) 

 

Step 1: open your web browser (internet explorer, Mozilla, etc.) 

 

Step 2: in the browser search bar, type in the address http://lists.psu.edu and press the enter key or click 

go. 

 

Step 3a: if you see a log in screen, enter your email address as the login id, and use a password you’ve 

created yourself.  If it does not accept your password, just click on “get a new LISTSERV password” 

  

http://lists.psu.edu/


 

Step 3b: if you see a “Welcome to Listserv” screen such as the one below, click on the “Subscriber’s Corner” 

link.  

Note: You will only need to log-in with your password the first time.  If you are set to allow cookies on your 

computer then the next time you use the Archives you will not have to log-in.  If you do not allow cookies 

on your computer then you will need to log-in whenever you go to the Archives.  (A cookie is a small code 

placed in your internet files by the Archive computer that identifies you to the Archives computer as a 

register subscriber.  It does not transmit any information other than the ID you entered to subscribe.): 

 

 
 



 
Step 4a: if you saw the log in screen, and entered your email address and password and clicked login,  

the next screen you would see would be what is displayed below; obviously you’re not quite where  

you want to be yet.  At this point, click on “Subscriber’s Corner” 

 
 



 
Step 4b: if you saw the “Welcome to listserv” screen and clicked “Subscriber’s Corner”,  

you might see the following screen (which is exactly where you want to go): 

 
Step 5: if you initially saw the log in screen, logged in, then saw a listing of a lot of different talklists,  

and clicked on Subscriber’s Corner, you should now see the same screen as the one in step 4b above. 

 

Step 6: to change your personal settings as a member of the list, on the screen displayed in step 4b above,  

you would click on the word [Settings] that is displayed to the right of IWMF-TALK (don’t use the My 

Settings tab at this point, as it’s not quite the same), and you will then see the screen below.  Note: You 

don’t have to change any settings if you’re happy with what you have.   

However, some helpful tips are: 

1. you can select to receive IWMF-TALK messages in one daily email (rather than several emails 

throughout the day) by selecting Digest (traditional) 

2. You can select to have your email temporarily disabled (if you’re going on vacation, for example) 

by clicking on “Mail Delivery disabled temporarily” – just remember to go back in and click again 

on this to turn it off so that you will start receiving your messages! 



 
 

If you have any questions or need further assistance, please contact  

the IWMF-TALK manager, Pete DeNardis at pdenardis@comcast.net. 

Selecting Digest means that rather 

than receiving emails throughout the 

day as they are written by subscribers, 

you will receive a once-daily digest 

that includes all the email s sent 

throughout the day. 

If you go on vacation and want 

to temporarily stop your 

subscription – select “Mail 

delivery disabled temporarily”; 

just remember to turn it back on 

when you return. 

Also, if you’d rather read messages by 

visiting the archives, you can use the 

“Mail delivery disabled temporarily” 

option.  This will stop messages from 

coming to you via email, but you can 

still reada all messages throughout the 

day in the archives. 

mailto:pdenardis@comcast.net

